page 1 of 2

DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible adm nistrative position
the primary duties of which are assisting the Fire Chief in
pl anni ng and supervising the operations of the departnment. The
enpl oyee of this class also has the responsibility for assisting
in the managenent of personnel. The Deputy Fire Chief assists
i n personnel managenment, perfornms public relations duties, and
takes command at the scene of a fire or other emergency and
directs all fire fighting activities until relieved by the Fire
Chief. The incunbent of this class will be assigned to perform
the duties of the Fire Chief in the Chief's absence. The Deputy
Fire Chief perfornms regularly assigned duties with a high degree
of i ndependence, having work reviewed by the Fire Chief. This
class ranks directly below that of Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Assists the Fire Chief in managing the operations of the fire
departnent, including planning and organi zi ng use of personnel,
equi pment, and apparatus. Perforns the duties of the Fire Chief
in the Chief's absence. Pronot es peace and harnony within the
departnment by seeing that discipline is nmaintained. Wrks with
boards, agencies and |abor wunions whose rules and operations
affect the personnel and the work of the fire departnent.
Studi es new |aws, regulations, ordinances, and court rulings
relating to fire department operations to determne if changes
in department policies are needed. Answers questions for the
public about operation of the fire departnent or any related
areas of energency services.

Prepares reports required to docunent departnent activity.
Makes deci sions concerning what information should be included
in all records of the departnent and deternmines in what form
this information should be kept. Personally conmpl etes any forns
and records assigned.

Assists in the investigation of all accidents involving
departnment equi pment or personnel, determ nes the cause, and
makes recommendati ons on procedures to avoid future accidents.
Assists ininvestigating conplaints agai nst departnent personnel
and fornul ates a recomendation for reply.

LY 11-09-04



DEPFC page 2 of 2

Directs energency scene operations until relieved by the Fire
Chi ef . Supervi ses enmergency scene operations in size-up,
rescue, forcible entry, ventilation, nozzle and hose handli ng,
protecti on of exposures, and fire extinguishnment. Takes charge
of all safety procedures at the scene of a fire or energency.
Participates in handling emergencies involving hazardous
materials. Maintains conmunications at the fire or enmergency
scene.

Supervi ses subordi nate departnent enployees in Fire Suppression
and a Stores Clerk 1.

Assists the Fire Chief in evaluating training needs of the
depart nment. Provides for regular enployee training at all
| evel s within the departnment by providing departnental training
or scheduling outside training to neet the needs.

| nvestigates the causes, origins, and circunmstances of fires
occurring within the jurisdiction, especially those suspected to
be the result of carelessness or the act of an arsonist.
Secures the fire scene to prevent renoval or damage of evidence
of suspected arson. Assists arson investigation personnel who
t ake charge of evidence of suspected arson and investigation of
arson fires. Testifies in court when required.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must be a regul ar enpl oyee in good standing in the class of Fire
Assi st ant Chi ef.

After offer of either enployment or pronotion to a position nust
nmeet and maintain any nmedical and physical fitness standards
desi gned to denonstrate good health and the physical ability to
perform the essential duties of the position, with or wthout
accommodation, as determ ned by a qualified medical physician
and adm ni stered by the Appointing Authority.
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